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The Student is the person who needs to be completing this 
section. We highly recommend the student completes 
their section before any Parent or Spouse Contributor 
sections are completed. The student needs to go online to 
studentaid.gov 

Move your cursor over “FAFSA Form” then click on 
“Complete the FAFSA Form.” 
Select “I am a student and want to access the FAFSA 
form.” 
If this is your first time completing a FAFSA click on 
“Create an FSA ID.” If you have completed a FAFSA in a 
prior year click “Log In” to Continue. 

https://studentaid.gov/h/apply-for-aid/fafsa
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The student needs to log in with their FSA-ID 
and password. If the student does not have one 
set up already, they will need to create one. You 
can find a guide here: https://www.niu.edu/financial-
aid/_pdf/tutorials/fsa-id.pdf   

Click on “Go 
to 2024-2025 
Form.” 

https://www.niu.edu/financial-aid/_pdf/tutorials/fsa-id.pdf
https://www.niu.edu/financial-aid/_pdf/tutorials/fsa-id.pdf
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Make sure you select the correct application 
year. For Fall 2024, Spring 2025, or Summer 
2025 enrollment at NIU, complete a 2024-2025 
FAFSA. 
Click on “Start a New FAFSA Form” if this is 
your first time filing for the academic year.   

You may click on “Edit Existing Form” if you 
need to make an update to your FAFSA.   
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Select “Student.”   

Then click on “Continue.” 
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Click on “Continue.” 

Click on “Continue.” 
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Click on “Continue.” 

Click on “Start FAFSA form.”   

Please note, this application uses smart logic, so 
depending on your responses some pages on this 
guide will be skipped over and not displayed to 
you. 
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Review the Student Identity Information and 
Permanent Mailing Address to confirm 
everything is accurate. 

Click on “Continue.”   
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Enter the state for your current legal residence. 
Enter the date you became a legal resident of 
that state.   

Click on “Continue.”   

If you do not provide consent to disclose 
Federal Tax Information (FTI) the FAFSA will 
be considered incomplete and the student will 
be ineligible for federal aid. 
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Click on “Approve.” 

If you click on “Decline” you will be prompted 
again. Click on “Provide Consent.” 
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The next section will be “Your Personal 
Circumstances.” 

Click on “Continue.” 
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Select your current marital status.   

Click on “Continue.” 
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Select your educational status. 

If you are a transfer student who has only 
obtained an associate degree, then the second 
response should be “No.” 

Click on “Continue.” 
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Check a box for any situation that applies to you. If 
you do not have a Circumstance the check the box 
for “None of these apply.” 

Click on “Continue.” 
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Select “No” if the circumstance does not apply to 
you. Or select “Yes” if it does.   

Click on “Continue.” 

You may be prompted with an additional question 
about Unusual Circumstances. 
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Select the appropriate response for your situation. 

Click on “Continue.” 
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Depending on your responses to all the previous 
questions, you will see one of three different screens.   

1. If you are a “Provisionally Independent Student” 
you will be required to provide additional 
documentation to the college before your FAFSA is 
considered Official. 

Click on “Continue” and then skip to page 22 of this 
guide.   
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2. If you are an “Independent Student” you are not 
required to provide parent information on the 
FAFSA.   

Click on “Continue” and then skip to page 22 of this 
guide.   
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3. If you are a “Dependent Student” you are required 
to provide parent information on the FAFSA. 

If your parent is willing to provide their information, 
select the “No” option and then click on “Continue.”   
Answer questions about your Parent’(s) marital 
status. 
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Depending on the 
responses you may 
be required to 
answer additional 
questions.   

Click on 
“Continue” 
and skip to 
page 24. 
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If you are an Independent student who is 
married, you will need to send an invite to your 
Spouse so that they can complete the spouse 
section of the FAFSA. If you are not married, skip 
to page 26. 

You will not be able to continue with the 
application until an invite has been sent.  
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Enter all your spouse’s identifying information 
along with their current, valid email address. Then 
click on “Send Invite.”   

When you are ready to move to the next step click 
on “Continue” and then skip to page 26. 
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You will need to send an invite to your Parent(s) 
so that they can complete the parent section of 
the FAFSA. 

You will not be able to continue with the 
application until an invite has been sent.   
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Enter all the parent identifying information along 
with a current, valid email address. Then click on 
“Send Invite.”   

When you are ready to move to the next step click 
on “Continue.” 
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The next section is “Student Demographics.” 

Click on “Continue.” 



27 

Answer the survey questions about your 
Gender. You can choose “Prefer not to answer.” 
Your response does NOT affect your federal 
student aid eligibility. Click on “Continue.” 

Answer the survey questions about your Ethnicity 
and Race. You can choose “Prefer not to answer.” 
Your response does NOT affect your federal student 
aid eligibility. Click “Continue” to move on. 
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Select a response for your current citizenship status. 

Click on “Continue.” 
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Select a response for your parent’s educational 
status. Click on “Continue.” 

Indicate if a parent was killed in the line of duty. 

Click on “Continue.” 
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Indicate what your High School completion status 
will be for the upcoming 2024-2025 school year. 

Click on “Continue.” 
If you select anything other than “High school 
diploma,” skip to page 30 (Your Finances). 
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Enter the State, City, and name of your High School. 

Then Click “Search.” 
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Once you have found your school in the search results, 
check the box, and click “Continue.” You can add your 
school manually if it does not appear in the search results. 

Confirm your High School is correct then click 
“Continue.” 

The next section will be “Your Finances.” Click on 
“Continue.” 
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If you are a Dependent Student for FAFSA skip to 
page 37. This section applies to Independent 
students. 

Check the boxes for any federal benefits received in 
2022 or 2023. If you did not receive any benefits, 
select “None of these apply.” Then click “Continue.” 
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If you chose not to provide consent to the FTI 
you will need to manually input your tax 
information. If you consented to FTI skip to 
page 35. 

Enter your 2022 federal tax filing status. 
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Enter information about your family size. 

If you select “Yes” you will need to enter a 
number for the additional dependents. Click on 
“Continue.” 
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From the total family size on the previous page 
enter in how many of them will be enrolled in 
college for the 2024-2025 academic year. You 
should enter at least “1” for yourself. 

Click on “Continue.”   
If you chose not to provide consent to the FTI 
skip to page 38. If you consented to FTI skip to 
page 41. 
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If you chose not to provide consent to the FTI 
you will need to manually input your tax 
information. If you consented to FTI skip to 
page 41. 

Enter your 2022 federal tax filing status. 
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If you chose not to provide consent to the FTI 
you will need to manually input your tax 
information. If you consented to FTI skip to 
page 41. 

Enter any relevant information from your 2022 
Federal Tax Return. If any responses are zero 
you must type “0” in the appropriate field. 
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Make sure to 
complete all 
responses.   

Depending on your 
responses you may 
be required to 
answer additional 
tax questions not 
shown in this 
guide. 
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Click on “Continue” and then skip to page 42. 
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Enter any relevant information from your 2022 
Federal Tax Return. If any responses are zero 
you must type “0” in the appropriate field before 
clicking “Continue” to move on. 
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If you have any children, enter information about 
any child support you received for them. Enter 
information about your current assets. Do NOT list 
the value of your primary home in question 3. If any 
responses are zero you must type “0” in the 
appropriate field. 

Click “Continue” to move on. 
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In the next section you will select the college 
you want to receive your FAFSA. 

Click on “Continue.” 
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Enter in the information for the college(s) the student 
wants to receive their FAFSA information. If you know 
the school code you can enter it, otherwise you will have 
to search. NIU’s School code is 001737. The student can 
list up to 20 schools at a time. The student can also 
correct the FAFSA at a later date if they want to add or 
change a school. 

Check the box next to the schools you want to receive 
your FAFSA to and then click “Continue.” 
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Review the information to ensure it is true and 
accurate. Click on “Continue.” 
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Read the information, check the “Agree” box, 
and then click “Sign.” 
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If you are Independent and no other information is 
needed, you should see the following confirmation screen 
when done. 

Print out the page or write down the Data Release 
Number (DRN.) You may need to provide it to a school at 
a later date. 
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If you are Provisionally Independent and no 
contributor information is needed, you should 
see the following confirmation screen when 
done. 

Print out the page or write down the Data 
Release Number (DRN.) You may need to 
provide it to a school at a later date. 
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If you are Independent and your spouse or partner 
needs to submit their information, you should see 
the following confirmation screen when done. 

Your spouse can find a guide for their section 
here: https://www.niu.edu/financial-
aid/_pdf/tutorials/2425-fafsa-guide-spouse1.pdf   
An incomplete FAFSA will be deleted after 45 
days of inactivity by the US Department of 
Education. The student and all contributors will 
have to start over from the beginning. 

https://www.niu.edu/financial-aid/_pdf/tutorials/2425-fafsa-guide-spouse1.pdf
https://www.niu.edu/financial-aid/_pdf/tutorials/2425-fafsa-guide-spouse1.pdf
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If you are Dependent and your parent(s) needs 
to submit their information, you should see the 
following confirmation screen when done. 

Your parent can find a guide for their section 
here: https://www.niu.edu/financial-
aid/_pdf/2425-fafsa-guide-parent1.pdf   
An incomplete FAFSA will be deleted after 45 
days of inactivity by the US Department of 
Education. The student and all contributors will 
have to start over from the beginning. 

https://www.niu.edu/financial-aid/_pdf/2425-fafsa-guide-parent1.pdf
https://www.niu.edu/financial-aid/_pdf/2425-fafsa-guide-parent1.pdf
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